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GRANT REPORT FORM

The Essex County Community Foundation requires its grant recipients to submit: 

1) An Interim Report 30 days before the end of each grant year for multiple year awards, and/or 

2) A Final Report 30 days after grant funds have been expended or within thirteen months of the grant award date. 

Note: Both reports use the same Grant Report Form.  Subsequent awards for multiple year grants are contingent upon submission of an Interim Report which documents satisfactory progress in the prior year(s).  

Please submit all reports electronically to grantsubmit@eccf.org.  Be sure to include the name of your agency in the document title.  For example, “XYZ Agency – Final Report – 2009”

REPORT INFORMATION

	Report Date 
	

	Report Type
	□      Interim Report
	□     Final Report

	Grant Program
(Please check one)
	· Discretionary Fund

· Emergency Fund

· F1rst Jobs

· Greater Lawrence Summer Fund
	· Hardscrabble Education Fund

· Merrimack Valley General Fund 

· Webster Fund

· The Women’s Fund


ORGANIZATION INFORMATION

	Organization Name
	

	Funded Project Title 
	

	Amount Received
	

	Date Awarded
	

	Name of Person Completing Form
	

	Email Address of Person Completing Form
	


GRANT INFORMATION (please keep answers brief):

	Brief Description of Project


	

	# of People Served by Project
	

	To what extent were the original goals for this project met or achieved? Describe any unexpected obstacles, difficulties encountered or changes in your goals or project. 


	


Other, please explain:

	· 
	

	Please provide comments about any of the above impacts on your organization.
	

	Were you able to meet the original funding goals for the project? If not how did you accommodate the shortfall?
	

	If applicable, how will you continue this program beyond the grant period?
	


ATTACHMENTS:

1. Please include an itemized list of expenses with your report.

If appropriate, please provide the name and contact information for a participant/client who was successfully served by this program and would be willing to share their story with others.

2. We would appreciate receiving photos which illustrate your project.  All should have appropriate releases for use on our website or printed materials. This is NOT a requirement for future funding.
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